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INOJIOKEHHUE

0 3aIIHUTe MEPCOHATBHBIX JAHHLIX PAOOTHHKOB H 00y4YaroluXcs
B MBOY «COI NeS» r. Kypuarosa

Hacrosimee IlooxeHue 0 3alIMTe MEPCOHATBHBIX JaHHBIX pa0OTHHKOB M 00ydalomuXxcs
(nanee ITonoxenue) pa3paboTaHO C LETbIO 3alIUThl HHYOPMALIHH, OTHOCSAIIEHCS K JTMYHOCTH H
JIMYHOM )u3HK paboTHUKOB U obydaromuxcs MBOY «COILL NeS» r. Kypuarosa (nainee - OO), B
cootBeTcTBUM ¢ TyHKTOM | crarteu 23, crarbedt 24 Konctutyumm Poccuiickoit Penepanum.
I'nmasoit 14 Tpymosoro komexca Poccuiickoit @enmepaunn u  DenepanbHBIMH  3aKOHAMH
HOpMaTUBHBIMH aktamu oT 27 uronst 2006 roya Ne 149-@3 «O6 nndopmannu, HHGOPMAITHOHHBIX
TEXHOJIOTHSX W 0 3amute uHbopmaimu», ot 27 uosst 2006 roga Ne 152-@3 «O nepcoHaIBHBIX
JAHHBIX» (¢ u3MeHeHusMu Ha 23.12.2010).

L. O6mue noJI0KEeHUs

1.1, [lepcoHanbHBle JaHHble — Jo0as wHQOpMalMs, OTHOCAIIAACS K
ONpeIEIEHHOMY HJIH OTPEIeNIIEMOMY Ha OCHOBAaHUH Takoi HHOpMALMU GU3HUECKOMY JIUILY
(cyOBeKTY MepCOHAIBHBIX JaHHBIX), B TOM 4HCIIe €ro GhamMuins, uMs, OTYECTBO, IO, MECSIIL,
Jata W MECTO POXKICHMs, aJpec, CeMeiiHoe, COLMalIbHOE, MMYIIECTBEHHOE IOJIOKEHHUE,
oOpasoBanue, npodeccus, 10X0 b, APyras HHPoOpMaLHUs.

1.2, [lepconanpHble JaHHble paboTHWKa — MHpOpMauus, HeoOXoaumast
paboTOIaTENIO B CBS3U C TPYAOBBIMH OTHOMICHUSIMH M KacalOIIAsCsl KOHKPETHOrO pabOTHHKA.

[TepconasbHBle MaHHBIE 00yJarommxcs — uHpopmarws, Heooxoxaumas OO B CBs3M ¢
OTHOUICHUSIMH, BO3HHKAIOIIAMH MEXIY OOYyYalOIUMCsl, €ro pPOIUTENSIMH (3aKOHHBIMH
npenctasutessiMu) u O0.

1:3. O6paboTka TEPCOHAILHBIX  J@HHBIX — JEHWCTBHS  (omepaunuu) ¢
MEePCOHATBHBIMU JIAHHBIMH, BKJIOuasi cOOp, CHUCTEMATH3allMIO, HAKOIUICHHWE, XPaHCHHE,
yrouHeHHe (OOHOBJIEHHE, M3MEHEHHE). MCIIOJIb30BaHHE, PAclpOCTpaHEHHE (B TOM YHCIIE
nepenavy), o6e3uauBaHne, OJIOKHPOBAHNE, YHHUTOKEHHE TIEPCOHAIIBHBIX JIAHHBIX.

PacripocTpaHeHHe NEPCOHATBHBIX JAaHHBIX — JEHCTBHs, HANPABJICHHBIC HA IEpeaady
TIEPCOHABHBIX JIAHHBIX OIPEICTEHHOMY KpyTy JIHIL (Tepeada NepCOHaNbHBIX JaHHBIX) WIH
Ha O03HAKOMJICHHE C TIEPCOHAIBHBIMH JaHHBIMA HEOTPAaHHMUYEHHOIO0 Kpyra JIMIl, B TOM YHCIIC
00HapOI0BaHKE MEPCOHATBHBIX TaHHBIX B CPEIACTBAX MACCOBOH MH(pOPMAIIMHU, Pa3sMELICHHUE B
HHPOPMAIIMOHHO  TEJICKOMMYHMKALIMOHHBIX — CETAX WM  IMPEIOCTaBICHHE J0CTynma K
[IEPCOHAIBHBIM JIaHHBIM KaKMM- JINOO HHbIM CITOCOOOM.

Hcronp30BaHie MEPCOHANBHBIX JaHHBIX — JCHCTBHS (ONEpanuy) ¢ MEepCOHAIbHBIMU



JTAaHHBIMH, COBEPIIIAEMbIE OTIEPATOPOM B IENSIX MPUHATHS PEUICHUN WM COBEPIICHUS
UHBIX JICUCTBUH, TMOPOXKIAMOIINX FOPHINYCCKUE ITOCICACTBUS B OTHOIICHUH CYOBEKTa
NEPCOHAIBHBIX JaHHBIX WM APYTUX JIMI JM00 WHBIM 00pa3oM 3aTpardBarolIMX IpaBa H
CBO0OIBI CyOBEKTa MEPCOHATBHBIX JAHHBIX WM JPYTHUX JIUII.

OOIe0CTyMHBIE  TEePCOHANBHBIC  JTAaHHBIC  IEePCOHAJbHBIC  JAaHHBIC, JIOCTYII
HEOTPAHMUYEHHOTO KPyTa JIMI[ K KOTOPBIM MPEJOCTABIICH C COIIachsl CyOhEKTa MEePCOHATBHBIX
JAHHBIX WM Ha KOTOPBIE B COOTBETCTBUU C (peiepalibHBIMH 3aKOHAMH HE PAcIpOCTPAHSIETCS
TpeboBaHue COOTIOICHUS KOH(PHUICHIIMAIBHOCTH.

1.1. K nepcoHanbHBIM JaHHBIM paOOTHHKA, TOJy4aeMblM paboTomareneM U
HO/UIeXKAIMM XpaHEHUIo0 Yy paboroxparenis B MOpAAKE, IMPEIyCMOTPEHHOM JIEHCTBYIOLUIMM
3aKOHOJATENbCTBOM UM HacTodAwuM [lonoxkeHueMm, OTHOCATCS — CIEAYIOLIME  CBEICHUS,
coJiepKalecs B IMYHBIX Jej1aX paOOTHUKOB:

- NaCIOPTHBIE JAHHbIE pAOOTHUKA;

- WHH,;

- KOIIMsI CTPaXxOBOT'0 CBUJIETENbCTBA TOCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaXOBaHHUS;

- KOIUSl JOKYMEHTa BOMHCKOI'O yueTa (/11 BOEHHOOOS3aHHBIX U JIUL, MOJUIekKAIUX
MPU3BIBY HA BOCHHYIO CITYKO0Y);

- KONHs TOKyMeHTa 00 00pa30BaHUM, KBATU(HUKAIMHA WIM HATAYAH CHEIHATbHBIX
3HAHUH;

- AQHKETHbIC JIaHHbIE, 3aII0JJHEHHbIE pAOOTHUKOM IIPU MOCTYIUIEHUH Ha paboTy UM B
nporecce padoThl (B TOM YHCIIE - aBTOOMOTpadusi, CBEICHUS O CEMEHHOM TOJIOKEHUU PabOTHHKA,
nepeMeHe (paMUINU, HATUYUK JeTel U HKIUBEHIIEB);

- JIOKYMEHTBI 0 BO3PACTE MAJIOJIETHUX JIETEH U MecTe UX 00y4eHHUS;

- JIOKYMEHTBI O COCTOSIHUM 37I0POBbSl JI€T€Hl M JIPYrMX POJCTBEHHUKOB (BKIIOYAs
CIPaBKU 00 MHBAIMIHOCTH, O HAIMYUHU XPOHUYECKUX 3a00JIeBaHUN );

- JIOKYMEHTBI O COCTOSTHUM 3/I0POBbs (CBEAECHUS 00 MHBAJIMIHOCTH, O OEPEMEHHOCTH
U T.1L.);

- MHBIE JIOKYMEHTBI, KOTOpbIE C Y4eTOM cHenu(puku padoTbl U B COOTBETCTBUU C
3akoHo/aTenbCcTBOM Poccuiickoit denepanuy J0MKHBI ObITh NPEAbABICHBI PAOOTHUKOM IPHU
3aKJIIOYEHUH TPYAOBOIO JOTOBOpa WM B MEPHOJ €ro AeMcTBHs (BKIIOYas METUIIMHCKUE
3aKJIFOYEHHUS, TIPEIbSABIsIEMble pAOOTHUKOM MPHU MPOXO0XKIAECHUH 005S3aTENIbHBIX MPeIBAPUTEIbHBIX
U TIEPUOINYECKUX METUIIMTHCKUX OCMOTPOB);

- TPYIOBOH IOrOBOP;

- KOIIMU MPUKA30B O MPUEME, NIEPEBOJIAX, YBOJIbHEHUHY;

- JTrYHas KapToyka 1mo ¢popme T-2;

- 3asBIIEHUS, OOBSICHUTENbHBIE U CITy>KEOHBIE 3aITUCKH paOOTHUKA;

- JOKYMEHTBIl O  TPOXOXKICHUM  paOOTHUKOM  aTTECTAallud,  MOBBIIICHUS
KBaTU(DUKAIIHH;

- UHBIE JIOKYMEHTBI, COJEpKaIlle CBEJACHUS O paOOTHUKE, HAXOXKACHUE KOTOPHIX B
JUYHOM Jiee paboTHMKAa HEOOXOAMMO i JIOKYMEHTAJIbHOTO O(OpMIIEHUS TPYIOBBIX
MIPaBOOTHOLIEHUH ¢ pabOTHUKOM (BKJIIOYas MPHUTOBOPHI CyAa O 3allpeTe 3aHUMaTbCs
Ne1arornyeckoi e TeIbHOCThIO WIIM 3aHUMATh PYKOBOJISIIUE TOHKHOCTH).

1.2. K nepcoHanbHBIM JaHHBIM oOOydaromuxcs, mnomydaemMbiM OO M mojiexamum
xpanennto B OO B mnopsake, NPEeIyCMOTPEHHOM JIEUCTBYIOIIUM 3aKOHOAATEIBLCTBOM U
HacToAMM IlonoskeHnem, OTHOCSATCS CIEAYIOLIME CBEIEHUS, COJEPKALIUECs] B JIMUHBIX JEJIax
o0ydJaronuxcs:

- JOKYMEHTBI, yJOCTOBEPSIONIME JIMYHOCTh OOy4aromerocsi (CBUAETENBCTBO O
POKIIEHUH WJTU TIACTIOPT);

— JIOKYMEHTBI O MECTE IIPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE€ CEMbH;



— TMACTOPTHBIC JAHHBIE POAUTENICH (3aKOHHBIX TTPEICTAaBUTEIICH ) 00yJarOIerocs;

— JIOKYMEHThl O TIOJYYCHHH OOpa3oBaHHs, HEOOXOJUMOTO [UIs TIOCTYIUICHUS B
COOTBETCTBYIOIIHUH KJIacC (JIMYHOE JIEN0, CIIPaBKa C MPEABIAYIIEro MecTa y4eObl U T.11.);

— TIOJIUC MEIUIIMHCKOTO CTPAXOBAHHSI,

— JAOKYMCHTBI O COCTOSHHH 3O0POBbsA (CBGZ[GHI/IH 06 HWHBAJIMJHOCTH, O HaJIW4YUHU
XPOHHYECKHX 3a00JIeBaHMIA, MEIUIIMHCKOE 3aKIF0YeHUE 00 OTCYTCTBHU MPOTUBOIOKA3aHUH ISt
o0y4yeHHs B 00pa30BaTEIbHOM YUPEIKICHUN KOHKPETHOTO BH/Ia ¥ THIIA, O BO3MOXKHOCTH U3yUYCHHS
npeaAMETOB, MMPCACTABIAIOIINUX IMOBBIIICHHYIO OIIACHOCTD IJIA 310POBbA U T.H.);

— JAOKYMCHTBI, INOATBCPKAAOIINC IIpaBa HA AOIMOJHUTCIIbHBIC T'apaHTUKW WU KOMIICHCAIUU
10 ONpPEJCIICHHBIM OCHOBAHMSM, MPEIYCMOTPEHHBIM 3aKOHOAATEIBCTBOM (POIUTEIH-UHBAIH/IBI,
HETIOJIHAsI CEMbsI, PEOCHOK-CHPOTA | T.I1.);

— HHBIE JOKYMEHTBI, COJEpKalllie IEepCOHAIbHBIC JaHHbIE (B TOM 4YHCJIE CBEJICHUS,
HEOOXOMMBIE JIJISl IPEIOCTABICHUST 00YYarOIEeMyCsl TApAaHTUH M KOMIICHCAIIHA, YCTAHOBICHHBIX
JCHCTBYIOIINM 3aKOHOIATEIIbCTBOM).

POI[I/ITeJ'II/I (SaKOHHHe Hpe,Z[CTaBI/ITCJ'II/I) MOTYT COO6H_[I/ITB HHBIC CBCIACHHA, C KOTOPbLIMHU
CUUTAIOT HY>KHBIM O3HAKOMHUTH pa6OTHI/IKOB IIKOJIBI.

2. OcHoOBHBIE YCI0BUS IPOBe/IeHUs 00PA0OTKH NMEePCOHAJBHBIX JAHHBIX

2.4. OOpa3zoBaTenbHas OpraHU3alus oNnpeaensieT 00beM, coepkanue o0padaTbIBaeMbIX
NEPCOHAIbHBIX JIAaHHBIX pPAOOTHUKOB M O0Oy4YaloIUXCs, PYKOBOJACTBYsChb KoHcTUTylMEH
Poccuiickoit ®@enepaunn, TpynoBeiM kojekcoMm Poccuiickoit ®enepaunn, 3akoHom PO ot
29.12.2012r. Ne 273-®3 «O06 obpazoBanmnu B Poccuiickoit @eneparnum» 1 MHBIMHU (GenepaabHbIMU
3aKOHAMH.

2.5. OO0paboTka MepCOHATBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS UCKIIOUUTEITHEHO
B LIeJIAX o0ecreyeHns coOMI0IeHUs 3aKOHOB U MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, CONEHCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, OOYUYEHHH U MPOJBIKCHUH MO CIIyk0e, a Takxke oOecreueHus
JUYHON 0€30MacCHOCTH PAaOOTHUKOB, COXPAaHHOCTH MMYILECTBA, KOHTPOJIS KOJIMYECTBA U KauecTBa
BBITIOJTHSIEMOM PaOOTHI.

OOpaOoTka NEpCOHANBHBIX  JIAHHBIX  OOYyYaroIIerocss MOMET  OCYILECTBIIATHCS
UCKJIIOYUTENBHO B LIENAX 00ecnedyeHus COONIOCHHs 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB; COJAEUCTBHUS OO0ydYarolUMcs B OOY4YEHHHU, TPYJOYCTPOWCTBE; OOEcledeHus UX JUYHOU
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHHs U 00ecTIedeHNs] COXPAaHHOCTU UMYIIECTBA.

2.6. Bce mnepconanbHble JaHHBIE paOOTHHMKA MPENOCTABISAIOTCS PAaOOTHUKOM, 3a
UCKJTIOYEHHEM CIIy4aeB, MPeAyCMOTPEHHBIX (efepanbHbIM 3aKkoHOM. Eciii nepcoHanbHble TaHHbIe
pabOTHHKA, BO3MOXKHO, IIOJYYUTh TOJBKO y TPEThE CTOPOHBI, TO paboToaarenb 00s3aH 3apaHee
YBEIOMUTH 00 3TOM pabOTHUKA M MOJYyYUTh €ro MUCbMEHHOE coriacue. PaboTtonarens nomkeH
COoOOUINTh pabOTHUKY O LENSIX, MOPEAnoiaraéMblX MCTOYHHKAX M CIOCO0ax IOJIydeHHs
MEePCOHAIBHBIX JaHHBIX, @ TAK)KE O XapaKTepe MOAJIEKAIIUX MOJYyYEHUIO0 IEPCOHAIBHBIX JaHHBIX
U TOCJIEAICTBUSAX OTKa3a pabOTHMKA JJaTh MUCHbMEHHOE COTJIacHe Ha MX MOJIyuYeHHeE.

2.7.  Bce mepcoHambHBIC TaHHBIE HECOBEPIICHHOIETHETO 00yUYaIOMIErocsi B BO3PACTe 710
14 ner (MasloNIETHET0) MPEJOCTABIIAIOTCS €0 POIUTENIMH (3aKOHHBIMHU TMpeJIcTaBUTENsIMU). Eciu
NEPCOHAIbHBIE JTaHHBIE OOYYaIOLIErocsi BO3MOXKHO IOJYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO
poauTenH (3aKOHHBIE NPEACTaBUTENN) OOYYaroIlerocss MOJDKHBI OBITh YBEJOMIICHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITH MOJIy4€HO MUCHbMEHHOE COTjlache Ha MOJyYyeHHE NEepCOHAIbHBIX
JAHHBIX OT TpeThed CTOpoHBL. Poaurtenu (3aKOHHBIE MPEACTABUTENN) OOYYaIOLIETrOoCs JIOJIKHBI
ObITb NMPOMH(GOPMHUPOBAHBI O LENAX, MPENOJIaraéMbIX HMCTOYHUKAX M CIOCO0AX IOTYy4eHUs
NEPCOHANBHBIX JIAaHHBIX, & TAKXKE O XapakTepe MOAJIEKAIIUX MOTYyYSHHUIO IePCOHANBHBIX JTaHHBIX
U MOCJIEACTBUAX OTKa3a J1aTh MMCbMEHHOE COIIACHE HA UX MOJyYEeHHUE.

2.8. OO He umeer mpaBa NOJIy4aTh U 00pabaThIBaTh NEPCOHATBHBIC JaHHbIC pAOOTHHKA,
00yYaroIerocsi 0 ero MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKJIEHHUSIX M YacTHOH Ku3HU 0e3
NUCHMEHHOTO corJiacusi pabOTHHKA, poAUTEINe 00ydaroierocs.



OO He umeer mpaBa monay4yarb M 0OpaOaThIBaTh NEPCOHANbHbIC JaHHBIE PaOOTHHKA,
00y4Yaromerocsi 0 €ro WICHCTBE B OONIECTBEHHBIX OOBEIMHEHHSX WIM €ro MpogCOI3HON
JeSITeIbHOCTH, 33 HCKJIFOUYCHHUEM CITy4YaeB, IPEeyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

29. OO BmpaBe OCymIECTBIATH cOOp, TMeperady, YHHYTOXKCHHE, XpaHEHHE,
UCTIOJIb30BaHUE MH(POPMAMK O TOJIUTUYECKUX, PEIUTHO3HBIX, JAPYTUX YOEKIECHUSX U YaCTHOU
KHM3HM, a TaKke WHPOpMAIM{, HapYIIAOIEH TaiiHy NepenucKH, TeaeOHHBIX IEPEeroBOPOB,
MOYTOBBIX, TeIEerPa(HBIX U HHBIX COOOILICHHIA:

- pabOTHUKA TOJBKO C €ro MUCHMEHHOTO COTJIACHSl WJIM Ha OCHOBaHHMU CYJeOHOTO
peLIeHHS;

- o0ydJaromierocst TOJBKO C THCBMEHHOTO COIJIacUsl poauTeseil  (3aKOHHBIX
NpEeJCTaBUTENICH) MAaJIOJETHETO HECOBEPIIECHHOJIETHETO OOyYaroImerocss Wi Ha OCHOBAaHUH
CyZIeOHOTO PeIIeHUSI.

3. XpaHeHue, 00padoTKa U UCIOJIL30BAHNE MEPCOHAIBHBIX TAHHBIX

3.1. IlepconanpHble naHHbIE paOOTHUKOB U o0y4aromuxcsa OO xpaHsaTcs Ha OyMakKHbBIX
U DJICKTPOHHBIX HOCHTEISAX, B CIIEHUAIBHO MPEeIHA3HAUYCHHBIX JJISl TOTO TIOMEIIEHUSIX, B MECTax
00€CIIeYMBAOIIUX 3aIIUTY OT HECAHKIITHOHUPOBAHHOTO JIOCTYIIA.

3.2. B mporuecce xpaHeHUs! MEPCOHATBHBIX JAaHHBIX paOOTHHKOB M oOydaroutuxcs OO
JIOJDKHBI 00€CTICUnBATHCS

- TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTAHABIHMBAIOIIMX IPAaBHJIA XPAHECHUS
KOH(HICHIINATHHBIX CBEICHUH;

- COXPAHHOCTh UMEIOIIUXCS JaHHBIX, OTPAaHMYEHUE JOCTYIa K HUM, B COOTBETCTBUU
¢ 3aKkoHOoHaTenbCTBOM Poccuiickon @enepannu u HacrosuM Ionoxenuem;

- KOHTPOJIb 32 JIOCTOBEPHOCTHIO U MOJHOTOH NMEePCOHANBHBIX TAHHBIX, UX PETYISIPHOE
OOHOBJICHHE U BHECEHUE M0 MEPe HEOOXOIUMOCTH COOTBETCTBYIOIINX H3MEHEHUIA.

3.3.  JlocTyn K nmepcoHalbHbIM JIaHHBIM paOOTHUKOB U o0ydaronmxcs OO nMeroT:

- TPEKTOP;

- 3aMECTUTENM JUPEKTOpa Mo Yy4eOHO-BOCIUTATEIbHONW paloTe (IepcoHalbHbIE
JAHHBIE TOJBKO pAOOTHHUKOB, HAXOAALIMXCS B WX HEMNOCPEICTBEHHOM MOJYMHEHHUH, I10
HalpaBJICHUIO JI€ATEIIbHOCTH);

— 3aBeIYIOUINHA X03SHCTBOM (TIEPCOHANILHBIC JTaHHBIE TOJBKO PaOOTHUKOB, HAXOISIINXCS
B UX HEMOCPEACTBEHHOM MOJUYMHEHNH, 110 HAIIPABICHUIO JESATEIbHOCTH);

- KJIACCHBIE PYKOBOJUTEIH (TOJIBKO K TIEPCOHANBHBIM JJAHHBIM O00YYaIOIINXCSl CBOETO
KJ1acca);

- uHble PaOOTHMKH, OmperenseMble npukazoM aupekropa OO B mpexaenax cBoei
KOMITETEHIIHH.

3.4. TlomuMmo nwmi, yka3aHHbIX B 1. 3.3. Hactosmiero IlososkeHus, mpaBo JOCTyma K
NEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB U OOYYarOIIUXCS UMEIOT TOJBKO JIMIA, YIOJIHOMOYEHHBIE
NENCTBYIONIMM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, uMmeronMe JOCTYH K TMEPCOHAIBHBIM JaHHBIM OO0s3aHbl HCIOJIB30BATh
NIEpCOHANBbHBIC TaHHbIE PA0OTHUKOB M OOYYAIOMIMXCS JIUIIb B IENSAX, JJISI KOTOPBIX OHHM OBLIH
peOCTaBICHBI:

3.5.1. TlepcoHanmpHbIC JaHHBIE OOYYAIOIIUXCS HCIOJB3YIOTCS JUIS IIEJCeH, CBI3aHHBIX C
OCYILIECTBIIEHHEM Yy4eOHO-BOCIMTATEILHOTO Tpolecca. AJMUHUCTpAlMs M IeAaroruuyeckue
pabOTHUKM TIKOJBI HCIOJNB3YeT IEePCOHANIbHBIE JaHHBIE Ui (OPMHPOBAHUS KIIACCOB,
COCTaBJIGHUSI y4yeOHOro IUIaHA, COCTABJICHHMS OTYETOB B  BBIMIECTOSIINE OpPraHU3ALUH,
dbopMupoOBaHUs pa3IMUHBIX 0a3 JNaHHBIX, JJI1 BO3MOXHOCTU TMOJJAEPKHUBATh CBSI3b C
POIUTENSIMH (3aKOHHBIMU TIPEAICTABUTESIMH), YUUTHIBATE OCOOCHHOCTH OOYYAIOIIUXCS MPH €ro
00y4eHUHU U BOCTIUTAHUU.

3.5.2. IlepcoHanpHBbIC JaHHBIE pPAaOOTHUKA HCIOJB3YIOTCS I 1IEJeH, CBS3aHHBIX C
BBITTOJIHEHUEM TPYIOBBIX (PYHKIIUI. AAMUHUCTPAIMS [IIKOJIBI UCIONB3YeT MEPCOHAIbHBIC TaHHbIC,



B YaCTHOCTH, JUISI pEIICHUS BOIIPOCOB aTTeCTallH, (POpMUPOBaHUS Y4eOHOTO TIaHa, COCTABICHHS
OTYETOB B BBILIECTOSIIME OpraHU3aluy, (GOPMUPOBAHUS PA3IMYHBIX 0a3 JTaHHBIX, IPOABHIKEHUS
pabOTHUKOB MO Cciyx0e, YCTaHOBJIEHHUS pa3Mmepa 3apriaTel. Ha OCHOBaHUM MEpPCOHAIBHBIX
JAHHBIX PELIaeTcsl BOIPOC O JOIYCKE PabOTHUKA K MH(OPMAIMH, COCTaBISIOMEH CIyXeOHYo
TalHYy.

3.6.  Ilpu npuHATHM pelIeHUH, 3aTparuBaroIUX HHTEpEChl pabOTHHUKA, aIMUHUCTPALIUs
HE MMEET IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX, MOJYYCHHBIX HCKIIOYHTEIBHO B
pe3yibTaTe UX aBTOMAaTU3MPOBAHHOM 00paOOTKM WM 3JEKTPOHHOro noiydeHus. Paboronarens
TaKKe HE BIpaBE MPUHUMATh PEIICHUs, 3aTParuBaroIlie HHTEPEChl paOOTHUKA, OCHOBBIBASACH HA
JAHHBIX, JIOMYCKAIOIIUX JBOSKOE TOJIKOBaHUE. B cilyuae eciu Ha OCHOBAHMHM IEPCOHAIIbHBIX
JAHHBIX HEBO3MOXXHO JIOCTOBEPHO YCTaHOBUTH KaKOH-IIMOO (akt, paboTomarens mpeisiaraet
pabOTHUKY MPEJICTABUTh NUCbMEHHBIE Pa3bsCHEHHUS.

3.7.  IlepconanbHble NaHHBIE PAOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTOUKe pabOTHHKA
(popma T-2), koTOpast 3amoNHAETCS MOCHIe W3JaHMs MpHKa3a O ero rnpueMe Ha paboty. JIndHble
KapTO4YKH DPAOOTHUKOB XpaHATCS B CIHENHATBHO OOOpPYIOBaHHBIX HECTOpaeMbIX InKadax B
asipaBUTHOM mopsike. JInuHble Aena W JIMYHbIE KapTOUYKM PaOOTHUKOB XPaHATCS B OyMa)kHOM
BHUJIC B MAIKaX B CIIEHUAIILHOM ceie, JOCTY K KOTOPOMY UMEET CEKpPeTaph M JUPEKTOP IIKOJIBI.

3.8.  IlepcoHanbHble JaHHbIE COTPYAHMKOB MOTYT TaK)K€ XPAHUTHCS B IJIEKTPOHHOM
BU/JIE B JIOKQJIbHON KOMITbIOTEpHOU ceTu. [IoCTOsHHBIN AOCTYI (B Ipeaenax cBoeil KOMIIETEHIINH)
K 9JIGKTPOHHBIM 0a3aM JaHHBIX, COJEp’KalllUM IEePCOHAIbHBIE JaHHbIE PAOOTHUKOB, HUMEIOT
TOJBKO aJMUHHUCTpamus MKOJbL. JlocTyn Apyrux pabOTHHKOB K TEPCOHAIBHBIM JIAHHBIM
OCYILECTBIIICTCSI HA OCHOBAaHUM - NHCBMEHHOIO pa3pelieHus pabOTHUK M PaCHOPSHKEHUS
JUPEKTOpA IIKOJIBL.

3.9. Ilapomum mus joctyma K 3JeKTpoHHOM ©6aze naHHbix OO  ycTaHaBiIMBaKOTCA
JTUPEKTOPOM M COOOIIAIOTCS HHIUBUAYATFHO COTPYIHUKAM, UMEIOIIUM JTOCTYI K MEPCOHATHLHBIM
JTAaHHBIM COTPYJIHMKOB. M3MeHeHne maposeil mMpoucXoIuT He pexe, 4eM 1 pa3 B Tpu Mecsla.

3.10. KommpoBaTh u JenaTh BBIIMCKM W3 [EPCOHAIBHBIX JIaHHBIX pabOTHHKA
paspemnaercsi UCKIIOUYUTETHHO B CIIY)KEOHBIX ILENIX C MUCBMEHHOTO pa3pelieHusi padOTHHKA U
JUPEKTOpa IIKOJIBI.

3.11. TlepcoHanbHBIC JaHHBIE O0OYYAOIIETOCS OTPAKAIOTCS B €T0 JIMYHOM Jelie, KOTOPOe
3aroJIHsAeTCs Tocie M3/1aHus mpukasza o ero 3auncieHus B OO. Jluunble nena oOydaromuxcs B
anaBUTHOM TIOpsiIKEe (OPMHUPYIOTCS B TMANKax KIACCOB, KOTOPBIE XPAHATCS B CHEIHAIBHO
000pyIOBaHHOM MIKady, IOCTYyNl K KOTOPOMY HMeEET aJMUHHCTpalus LIKOJIbl U KIJIACCHBIE
PYKOBOJUTEIIH.

3.12. BezaeHue TMYHBIX /1€ U OTBETCTBEHHOCTb 3@ COXPAHHOCTb JIMUHBIX /1€ BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJAUTENEH.

3.13. YactuuHo cBeaeHHsS 00 OOydYaIOIIMXCS COJEP)KATCS B KJIACCHOM JKypHaie, Kyaa
3aHOCATCSl KJIACCHBIM pyKoBoAuTedeM. KiaccHble KypHaibl XpaHITCS B YYUTEIHCKOW B
CHelHaTbHOM HIKady.

3.14. TlepcoHanbHBIE TaHHBIE OO0YYAIOIIUXCS MOTYT TaKKe XPaHUTHCS B AJIEKTPOHHOM
BUJIC B JIOKAIbHOIN KOMIBbIOTEpHOHU ceTu. [IpaBo MOIHOro A0CTyNa K 3JIEKTPOHHBIM 0a3aM JaHHBIX,
COJIepKallliM TEepCOHANIbHbIE JlaHHblE O0O0ydYaromMxcs, HMeeT aaMuHucTpauus. OcTalbHbIe
nejarornyeckre pabOTHUKU UMEIOT JIOCTYII TOJBKO K TOM MH(pOpMaIK, KOTOpas UM HeoOxXo1uma
B TIpe/ieTiaX UCIIOTHEHUS UX TOJDKHOCTHBIX 00S3aHHOCTEH.

3.15. Ilaponu nmocryma kK 0a3e JaHHBIX YCTAHABJIMBAIOTCS JAUPEKTOPOM M COOOILIAIOTCS
WH/IMBUIYaIbHO PaOOTHUKAM, HMEIOIIMM JOCTYI K TIEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.16. KomnmpoBaTh u JenaTb BBINUCKM M3 TEPCOHAIBHBIX JTaHHBIX OOYyYaromuxcs
paspemaercsi - MCKIIOYUTEIBHO B CIY)KEOHBIX LIEISAX C NMUCBMEHHOTO pa3pelleHHs] poauTese
(3aKOHHBIX MPEJICTABUTENICH) M TUPEKTOPA IIIKOJIBI.

4. Ilepenaua nepcoHAJIbHBIX JAHHBIX

4.1. Tlpu mepenadye mepCOHAIBHBIX JAaHHBIX PaOOTHUKOB M oOydarontuxcss OO npyrum



opuaudeckuM 1 puznyeckum aunam OO nomkHa coOMI0aTh CIeAYIONe TpeOOBaHUS:

4.1.1. TlepcoHanbHblC NaHHBIE PaOOTHUKA, OOYYAIOIIETOCS HE MOTYT OBITh COOOIIECHBI
TpeThbeid  CTOpOHE ©O€3 MUCHPMEHHOrO0 coriacusi paboTHHWKA, poauTened  (3aKOHHBIX
NpeJICTaBUTENICH) HECOBEPIICHHOIETHETO (MAJIOJIETHETO) OOYYaromIerocsi, 3a HCKIFYECHUEM
CJIy4aeB, KOTJAa 3TO HEOOXOAMMO I MPEAYIPEIKACHHS YIPO3bl )KU3HHU U 370POBbI0 PAOOTHHKA,
00yyJaromierocs, a TaKke B ClydasiX, yCTAaHOBJICHHBIX (eIepaaIbHbIM 3aKOHOM.

4.1.2. Jluma, monydvarpiiyie MmepcoHaabHbIe NaHHBIE Pa0OTHUKA, 00YYArOMIEerocs JOKHBI
NPeIYNpexaaThCsl O TOM, YTO ITH JAHHBIE MOTYT OBITh HCIIOJIb30BaHbI JIMIIb B LENSX, JUIS
KOTOpBIX OHU coobmeHbl. OO momkHa TpebOBaTh OT ATHX JIMII MOATBEPXKIEHUS TOTO, YTO 3TO
npaBwio coOmoneHo. Jluna, moyyaronme NnepcoHaIbHbIC JaHHBbIE Pa0OTHHKA, 0OYYaroerocs
00s13aHBI COOMIOAATH PEXKUM KOH(DUICHITHAIBHOCTH. JlaHHOE TIOJI0KEHUE HE PaCTIPOCTPAHSIETCS Ha
OOMEH MepCOHAILHBIMU JaHHBIMH PAOOTHUKOB B TOPSJKE, YCTAHOBICHHOM (enepaabHbIMU
3aKOHAMH.

4.2. Tlepemaua MIEPCOHAIIbHBIX AHHBIX paboTHHKa, oOyuaroierocs ero
MPEICTABUTEIIIM  MOXET  OBITh  OCYIIECTBIIEHA B yCTAHOBJICHHOM  JICHCTBYIOIIHM
3aKOHOJIATEJILCTBOM TOPSIKE TOJIBKO B TOM OOBEME, KOTOPBI HEOOXOAMM Uil BBIMOJHEHHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHIA.

5. IIpaBa pa0GoTHMKOB, 00y4YaAKOIIMXCH HA O0eclevYeHHe 3alIUThI MEPCOHATbHBIX
JAHHBIX

5.1. B nemax oOecrnedyeHus 3alUThl MEPCOHAIBHBIX AAaHHBIX, Xpansammxcs B OO,
paboOTHHMKH, pOIUTENH (3aKOHHBIE TPEACTABUTENIM) MAJIOJIETHETO HECOBEPIICHHOJIETHErO
00yyYaroIerocsi, UMEIoT MpaBo:

5.1.1. TlomyuaTh MONHYIO MH(OPMALIKIO O CBOUX MEPCOHAIBHBIX JaHHBIX U UX 00padoTKe.

5.1.2. CpoboaHoro OecnjaTHOro0 AOCTyHa K CBOUM IE€PCOHAJIbHBIM JaHHBIM, BKJIOYas
IpaBo Ha IMOJTydeHHE KOIHMH JIF0OOW 3aIHCH, COIepIKaIlel mepcoHalbHbIe TaHHbIE paOOTHUKA, 3a
UCKJIIOUEHHEM CITy4yaeB, MPeAyCMOTPEHHBIX (eaepalbHbIMU 3akoHamMH. [lonmydeHue yka3aHHOM
UHPOPMALIMK O CBOMX MEPCOHATBHBIX JAHHBIX BO3MOXKHO MPU JIMYHOM OOpaIleHuH padOTHUKA,
poauTesnel (3aKOHHBIX MpeACTaBUTeNeH) - K OTBETCTBEHHOMY 3a OPIaHU3ALMIO U OCYIIECTBICHUE
XpaHEHHS IEPCOHATBHBIX JAHHBIX PAOOTHHKOB.

5.1.3. Tpe6oBaTh 00 WCKIIOYEHUH WM HUCHPABICHUM HEBEPHBIX MM HEMOJIHBIX
NEPCOHANBHBIX JIAaHHBIX, a TaKKe JaHHBIX, 00paOOTaHHBIX C HapyIIeHHEM TpeOOBaHMIA
JIEMCTBYIOIIEr0  3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE JOKHO OBITh  O(POPMIICHO
MMCbMEHHBIM 3asiBJieHueM paboTHHKa Ha uMs aupekTopa OO.

5.1.4. Ilpu otkaze aupektopa OO HUCKIIOUUTH WU HCIPABUTH MEPCOHAJIBHBIC JaHHBIE
paboTHWKa  pab0OTHHWK, POJWTENh, 3aKOHHBIH  TPENCTAaBUTEIh  HECOBEPIICHHOJETHETrO
00yyaroIerocsi UMeeT MpaBo 3asBUTh B MUCbMEHHOM Buie aupektopy OO cBoeM Hecoriacuu, ¢
COOTBETCTBYIOIIIUM OOOCHOBaHHMEM Takoro Hecoryacus. [lepcoHanbHBIE TaHHBIE OIICHOYHOTO
xapaktepa paOOTHUK, pPOAMTENb, 3aKOHHBIH  MPEICTaBUTENb  HECOBEPILIEHHOJIETHEIrO
00yJaromerocsi IMeeT MPaBO JOMOJHUTH 3asBICHHEM, BBIPAKAIOMIUM €r0 COOCTBEHHYIO TOYKY
3peHwsl.

5.1.5. TpeboBats 00 wusBemenun OO Bcex ML, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIE HJIM HETOJIHbIE TepCOHANbHBIE JaHHblE pPa0OTHUKA, oOydaromierocs o000 Bcex
NIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCTIPABICHHSIX MU JIOTIOTHEHUSX.

5.1.6. OO6xanoBath B Ccyje Jr00ble HEMpaBOMepHbIe aeiicTBus miu OesneiictBus OO npu
00paboTKe U 3aIUTE €ro MePCOHANBHBIX JTaHHBIX.

6. O0si3aHHOCTH  Ccy0beKTa NEPCOHAJBHBIX JAHHBIX 10  0o0ecrevYeHuIo
J0CTOBEPHOCTH

€r0 NMEPCOHAJIBHBIX JAHHBIX

6.1. B mensx oOecrneyeHuss JIOCTOBEPHOCTH IE€PCOHAIBHBIX JaHHBIX paOOTHUKU



00s13aHBI:

6.1.1. IIpu npueme Ha paboty B OO mpeacTaBisTh YHOJTHOMOYEHHBIM paboTHukam OO
JIOCTOBEPHBIE CBECHUSI 0 cebe B mopsiake M o0beMe, MPeIyCMOTPEHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit deneparum.

6.1.2. B cayyae wW3MEHEHHUS TEPCOHAIBHBIX MJAaHHBIX pPA0OTHHUKA: (GaMHIUSA, WM,
OTYECTBO, aJPeC MeCTa )KUTEIbCTBA, ACIIOPTHHIE JaHHbIE, CBEeJIEHUSI 00 00pa30BaHUU, COCTOSHUU
310pOBbsl  (BCIIEACTBHE BBIABICHHS B COOTBETCTBUM C MEIUIMHCKHM  3aKIIOYCHUEM
IIPOTUBOMNOKA3aHUH /7Sl BBIMOJIHEHHS] pAOOTHUKOM €ro JOJKHOCTHBIX, TPYJAOBBIX O0S3aHHOCTEH U
T.11.) COOOIIATh 00 3TOM B T€YCHHE 5 PabOUYMX JHEH C JaThl UX U3MEHEHHH.

6.2. B mensax obecnieueHus: JOCTOBEPHOCTH MEPCOHATBHBIX IAHHBIX O0yYaIOITNXCS:

6.2.1. Ponurenu, 3aKOHHBIC MPEACTABUTEIN HECOBEPIIEHHOJETHUX OOYYArOIIUXCS MpPU
npueme B OO npenocTaBisioT yIOIHOMOYEHHBIM paboTHuKaM OO A0CTOBEpHBIE CBEJIEHUS O cede
U CBOMX HECOBEPIICHHOJIETHHUX JETSX.

6.2.2. B cnayyae U3MEHEHHS CBEJICHUN, COCTABIAIOIIMX MEPCOHAIbHBIE JIaHHbBIE
00yJaromerocs, poANTENu (3aKOHHBIC TIPEICTABUTENIN) HECOBEPIICHHOJIETHETO 00yYalOIIerocs: B
Bo3pacte 10 14 ner o00si3aHBl B TEYEHHE Mecsiia COOOLIUTH 00 3TOM YHOJTHOMOYEHHOMY
pabotHuky OO.

1. OTBeTCTBEHHOCTD 3a HAPYIICHUE HACTOAIIECIO MMOJIOKCHUS

7.1. 3a mapymenue mnopsaka o0OpaboTku (cOopa, XpaHEHHS, WCIIOJIb30BAHHUS,
pacrpoCTpaHeHUss W 3allMThl) [EPCOHAJbHBIX  JAHHBIX  JOJDKHOCTHOE JIMLO  HECET
aJMUHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

7.2. 3a HapyuleHHWE MpaBWJ XpPaHEHHMs M HCIOJIb30BAHUS IE€PCOHAIBHBIX JAHHBIX,
MOBJIEKIIIee 3a COOOW MaTepuaibHBIN yIiepO padboTopaTento, pabOTHUK HECET MaTepHAIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUH C ACUCTBYIOLIUM TPYIOBBIM 3aKOHOJATEIBCTBOM.

7.3.  MarepuanbHblil ymep0, HAaHECEHHBIH CyOBEKTYy MEpCOHAIbHBIX NAaHHBIX 3a CYET
HEHAJUIeXKAIEro XpaHeH!s M UCIIOJIb30BaHUs EPCOHANBHBIX JIAaHHBIX, MMOAJIEKUT BO3MEILEHHUIO B
NOPSAJKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHO/1ATEIbCTBOM.

7.4. OO BnpaBe OCyLIECTBIATH 0€3 yBeIOMJICHHS YIIOJHOMOYEHHOT0 OpraHa Mo 3aluTe
IpaB CyObEKTOB EPCOHANBHBIX JaHHBIX JIUIIb 00paOOTKY CIEIYIOMINX EPCOHATBHBIX JAHHbIX:

— OTHOCSIIMXCS K CyObEKTaM MEepCOHAJIBHBIX JIAHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM
TPYZAOBBIE OTHOILIEHUS (PaOOTHHKAM);

— TIOJNyYEHHBIX OIEpaTopoM B CBSI3M C 3aKJIIOUEHUEM JIOTOBOpPA, CTOPOHOH KOTOPOro
SABJISIETCSI CYOBEKT MEPCOHAIBHBIX JaHHBIX (0OyYaromuics U Jp.), €ClIu MePCOHAIbHBIC
JAaHHbIE HE PpACHpPOCTPAHSIOTCA, a TaKXKe HE MPEJOCTaBIAIOTCA TPEThbUM JHIaM 0e3
cormacus  CyObeKTa MEpPCOHANbHBIX  JAHHBIX M HCIOJB3YIOTCS  OINEpaTopoM
VCKJIIOYMTENIBHO JAJI WCIIOJIHEHUS YKa3aHHOTO JOroBOpa U 3aKJIIOYEHHUs JIOTOBOPOB C
CyOBEKTOM MEePCOHATbHBIX TaHHBIX;

—  SIBJIIFOLMXCS OOIEAOCTYITHBIMHU IEPCOHABHBIMU TaHHBIMU;

— BKJIIOYAIOUIMX B ce0s TONbKO (haMUIMM, UMEHA M OTYECTBAa CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX;

— HeOOXOAMMBIX B LIENSAX OJHOKPAaTHOTO MPOMYCKa CyObEeKTa MepCOHATbHBIX JaHHBIX Ha
TEPPUTOPHIO 00PA30BATENLHOTO YUPEXKJACHHUS WU B UHBIX aHAJTOTMYHBIX LEJSAX:

— BKJIIOYCHHBIX B HH(OpMAIMOHHBIE CHCTEMBI IEPCOHATBHBIX JAaHHBIX, HWMEIOIIHE B
COOTBETCTBUU C (heepalbHBIMH 3aKOHAMH CTaTyc (enepajbHbIX aBTOMATH3WPOBAHHBIX
UH(POPMALIMOHHBIX CHUCTEM, a TAaKXK€ B TIOCYIAapCTBEHHbIE HMH(POPMAIMOHHbBIE CHCTEMbI
NEPCOHANBHBIX JAHHBIX, CO3JAaHHBIE B LEJAX 3aIIUTHl OE30MACHOCTH TOCyIapcTBa U
OO0IIECTBEHHOTO MOPSIKA,;

— oOpaOaTbiBaeMbIX 0€3 HCIONB30BaHUS CPEICTB AaBTOMATH3allUd B COOTBETCTBHM C
(denepanbHBIMU 3aKOHAMU WJIM MHBIMH HOPMAaTMBHBIMM NPaBOBBIMM akTaMu Poccuiickoit
Oenepanuy, YCTaHABIMBAIOIIMMH  TpeOoBaHMA K  OOECIeYeHHI0  0e30MacHOCTH



NEPCOHANBHBIX JAHHBIX MpPH HMX 00paboTke M K COOJIOAECHUIO TMpaB CYOBEKTOB

HEPCOHAIBHBIX JaHHBIX.

Bo Bcex ocranbHbix ciydasx omneparop (aupexkrop OO u (WiaM) yIOJIHOMOUYEHHBIE UM
JuLa) 00s3aH HaNpaBUTh B YIIOJHOMOYEHHBIH OpraH IO 3allUTe MPaB CyObEKTOB MEPCOHAIBHBIX
JAHHBIX COOTBETCTBYIOLIECE YBEIOMIICHHE.
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